Order no. 18/2019
issued by the Director of the International Institute of Molecular and Cell Biology in Warsaw
dated 14 November 2019

on introducing Institutional Open Access Policy of the International Institute of Molecular
and Cell Biology in Warsaw

The legal basis of this order:

1) Act of 26 June 1997 on the International Institute of Molecular and Cell Biology
in Warsaw (Polish Journal of Laws / Dz. U. no. 106, item 674);

2) Statutes of the International Institute of Molecular and Cell Biology in Warsaw adopted by
decision no. 1/2017 of the President of the Polish Academy of Sciences dated 09 January
2017.

§1
The Institutional Open Access Policy of International Institute of Molecular and Cell Biology in
Warsaw which represents an enclosure to this Order is hereby introduced.

§2
| hereby entrust heads of the organizational units of the IIMCB with the responsibility
to familiarize all their employees with the provisions of this Order.

§3
This Order shall become effective on the date of its signature.
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Enclosure to Oder no. 18/2019 dated 14 November 2019

Institutional Open Access Policy of the International Institute of Molecular and Cell Biology in
Warsaw

With a view of taking full advantage of the opportunities offered by the development of digital
technologies to the scientific community and ensuring access to knowledge for all without
restrictions which are not necessary, taking into account the benefits of broad cooperation and
exchange of knowledge and aiming to avoid repetition of work already done and following the
principles of transparency the following policy is hereby introduced:

Institutional Policy on Open Access to Scientific Publications and Research Data at the
International Institute of Molecular and Cell Biology in Warsaw (IIMCB), hereinafter referred to
as "the Policy".

§1

The terms used in this Policy, that are not defined in this document, should be understood in
accordance with the definitions adopted in the Act of 4 February 1994 on Copyright and Related
Rights (Journal of Laws of 2018, item 1191 as amended).

§2

This Policy does not violate the provisions of the Copyright Act of 4 February 1994, as well as
provisions resulting from the Policy for the management and use of intellectual property
of International Institute of Molecular and Cell Biology in Warsaw, in particular, the obligation
of the Authors to disseminate scientific works in a manner that does not lead to the deprivation
of legal protection of other scientific results (i.e. the possibility to obtain a patent for the invention
described in the work).

§3

This Policy applies to IIMCB employees and other persons with whom [IMCB has made an
agreement of its application.*

§4
The following definitions of terms are used in this Policy:
1. The Scientific Publication, hereinafter referred to as the Publication, is understood as:

1) a scientific article - a peer-reviewed article published in a scientific journal; or in peer-
reviewed materials from an international scientific conference, presenting particular
scientific issue in an original and creative, problematic or cross-cutting manner;

1The openness policy may be extended to non-employee works (i.e. works created by employees outside their employment obligations and works
of persons employed by the entity on a basis other than an employment contract), which may be justified, for example, in the case of financing
such works by the entity. In such a case, the Policy will be a part of the contract with such persons.



2)

accompanied by footnotes, bibliography or other scholarly apparatus appropriate to the
scientific discipline.

scientific monograph - a reviewed book presenting specific scientific subject in an original
and creative manner; accompanied by footnotes, bibliography or other scholarly apparatus
appropriate to the scientific discipline.

2. Research Data - data collected or produced as material for analysis to obtain original scientific
results, including but not limited to:

1)
2)
3)
4)
5)
6)
7)

numerical data,

text documents, notes,

guestionnaires, survey results,

audio and video recordings, photographs,

the content of the databases,

results of computer simulations,

laboratory protocols, methodological descriptions.

3. Repository - an IT system that provides free and technically unrestricted access to research
data or scientific publications over the Internet.

Open access to the Publications
§5

The authors provide open access to the Publications through:

1)

2)

depositing the electronic form of the final version of the full text of the Publication in
a Repository indicated by IIMCB.

making the Publication publicly available so that everyone can access it at a place and at
a time of their choice and can use it free of charge and technically without restriction
based on a free licence-recommended Creative Commons licences.

§6

The public access referred to in paragraph 5(2) shall be provided immediately after publishing of
the Publication.

§7

The authors of the Publication are particularly obliged to agree in advance on the scope of
fulfilling the obligation specified in paragraph 5:

1)

2)
3)

with co-authors of the Publications (in the case of multiple-author publications) as well
as with the authors of the original publications (in the case of review articles or
a translation of already existing publications),

with publishers and other users of Publications (e.g. organisers of scientific conferences),
with granting institution.

§8



1. However, if the obligation referred to in paragraph 5 cannot be fulfilled, the obligation shall be
deemed to have been fulfilled if the author of the Publication ensures, no later than the
publisher's policy so permits, that the Publication is made available to the public in such
a way that it can be accessed by anyone at a place and at a time of their choice and can be
used free of charge and without technical restrictions.

2. In case it is not possible to make the Publication publicly available, the author submits
a written explanation to the Open Access Officer.

Open access to Research Data
§9
1. Persons who possess Research Data are obliged to:

1) develop a data management plan for the Research Data (DMP) for each project defining
the rules for data management during and after the research, specifying the types

" of data collected, processed or produced during the research, specifying the
methodologies and standards applied to the data, as well as the rules for data sharing and
long-term archiving; '

2) if necessary, update the management plan for Research Data throughout the duration of
the study;

3) store the Research Data in accordance with the rules adopted by IIMCB.

2. The authors of Research Data, understood as a set of data which direct analysis constitutes the
basis for the published results of the conducted research, make every effort to ensure open
access to this Research Data (hereinafter "Publication Data") by depositing them in
a repository indicated by IIMCB.

3. Public access to the Publication Data shall take place in such a way that everyone has access
to those data at a time and place chosen by him/her without legal restrictions, e.g. based on
a free license.

4. The authors of Publication Data endeavour to make the data findable (e.g. through standards
such as DOI), accessible, re-usable (reproducible and usable beyond the original purpose, for
which it was collected), and interoperable.

§10

1. The authors document actions taken in relation to the obligations resulting from this Policy and
their effects in the manner specified by the Open Access Officer.

In the case of project implementation in partnership with other scientific entities, the
principles of documentation and management of Research Data should be developed in
accordance with the Policy.

Open Access Officer
§11

1. The Director of IIMCB appoints an Open Access Officer (hereinafter: Data Steward) at IIMCB.
2. The tasks of the Data Steward include:



1) informing about the Policy;

2) coordination of work related to the development and maintenance of the IIMCB open
access infrastructure;

3) advising on best practices according to the Policy;

4) educating the addressees of the Policy within a scope of open access to Publications and
Research Data management;

5) monitoring and reporting of the Policy implementation results to the Director of IIMCB.

3. The Data Steward presents to the IIMCB Director a report on the implementation of the Policy
for the previous year by the end of the first quarter of the following year and, after obtaining
its approval, publishes its summary on the Institute's website.
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